UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA QUANG PHUC Doc 1ap - Tu do - Hanh phic
S6: 11 /QB-UBND Quang Phuc, ngay 15 thang 01 nam 2024
QUYET PINH

Ban hanh Quy ché quan 1y, sir dung tai sin nha nuéc
tai Uy ban nhan dan xa Quang Phuc

CHU TICH UY BAN NHAN DAN XA QUANG PHUC

Can cur Ludt quan ly, sur dung tai san cong nam 2017,

Can cir Nghi dinh sé 151/2017/ND-CP ngay 26 thang 12 nam 2017 cia
Chinh phii quy dinh chi tiét mot sé diéu Ludt quan Iy, sir dung tdi san cong;

Can cir Théng tw s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 ciia bo
Tai chinh hudéng dan thwe hién Nghi dinh s6 151/2017/NP-CP ngay 26 thing 12
nam 2017 cua Chinh phu quy dinh chi tiét mot sé diéu Ludt quan ly, su dung tai
san cong;

Can cit Quyét dinh sé6 50/QD-TTg ngay 31 thing 12 nam 2017 cua Thii
twomg Chinh quy dinh tiéu chudn, dinh mikc sir dung mdy méc, thiét bi;

Xét dé nghi ciia Cong chirc Tai chinh - Ké todn va Vin phong thong ké xd,

QUYET PINH:

Piéu 1. Ban hanh kem theo Quyét dinh nay “Quy ché quan 1y, st dung tai
san nha nudce tai Uy ban nhan dan xa Quang Phuc”.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Can bo, cong chire, nguoi lao dong thude Uy ban nhan dan x4 chiu
trach nhiém thi hanh Quyét dinh nay.

Noi nhén: CHU TICH
- Thuong vu Pang uy; :
- CT, PCT HDND x3; «f
- CT, PCT UBND x3; {3 £
- CBCC,CBBCC x3; b

- Luu: VP.




UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
XA QUANG PHUC Péc 1ap - Tu do - Hanh phiic

QUY CHE
Quan ly, sir dung tai sin nha nwdc tai Uy ban nhan dan xa Quang Phuc
(Ban hanh kém theo Quyét dinh s6  ngay 15 thang 01 nam 2024
ciia Uy ban nhan ddn xd Quang Phuc )

PHAN I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh vé viéc quan 1y, sir dung tai san cong ciia Uy ban
nhan dan xa Quang Phuc, bao gém: Tru sé lam viéc, may moc, trang thiét bj lam
viéc va cac tai san khac dugc mua siam, hinh thanh tir ngudn ngan sach nha nuéc,
tai san duoc dau tu xay dung, mua sam tir ngudn von khac.

2. Viéc quan ly, st dung tai san cong khong thudc pham vi quy dinh tai
khoan 1 diéu nay thuc hién theo quy dinh cua phap luat c¢6 lién quan.

3. Quy ché nay 4p dung ddi véi tat ca cac don vi, can bo, cong chic, ngudi
lao dong thudc Uy ban nhin dan x3 Quang Phuc.

Piéu 2. Nguyén tic quan Iy va sir dung tii sin

Tai san phai dugc quan ly chdt ché, st dung dung muc dich, ché do, tiéu
chuan, dinh mrc, tiét kiém va c6 hiéu qua.

Tai san st dung phai duoc bao dudng, stra chita, giit gin, bao quan tét theo
ché d6 quy dinh ctia Nha nude va theo khuyén cdo ctia nha san xuét.

Viéc quan ly, st dung tai san cong tai UBND xa phai thuc hién cong khai,
minh bach; moi hanh vi vi pham ché d6 quan 1y, sir dung tai san cong phai dugc xir
1y kip tho1, nghi€ém minh theo quy dinh cua phap luat.

Piéu 3. Céc hanh vi bi nghiém cim

1. Loi dung, lam dung chtrc vu, quyén han chiém doat tai san cong dudi moi
hinh thtrc

2. C6 y lam trai cac quy dinh cia Nha nudc vé quan 1y, str dung tai san cong.

3. Str dung tai san cong khéng dung muc dich, tiéu chuin, dinh mic, ché do;
sir dung tai san cong lang phi hodc khong sur dung tai san dugc giao gay lang phi; sir
dung tai san céng dé kinh doanh trai phap luit.
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4. Hity hoai hodc ¢6 ¥ 1am hu hong tai san cong; chiém gitr, sir dung tréi phép
tai san cong.

5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phap luat vé quan 1y, sir
dung tai san cong.

6. Khong thuc hién hodc thuc hién khong déy du nghia vu dbi voi Nha nudce
trong quan ly, st dung tai san cong.

PHAN II
QUAN LY, SUDUNG TAI SAN
Piéu 4. Giao quan Iy va sir dung tai sin

1. UBND xa giao tai san cho cac cd nhan, b phén quan ly, st dung dé thuc
hién nhiém vu cua UBND xa sau khi dugc su déng y cua Chu tich UBND xa.

2. Vi¢c ban giai tai san phai dugc 1ap thanh bién ban. Bén giao va bén nhan c6
trach nhiém ky vao bién ban ban giao.

Tai san phai duoc theo ddi chi tiét trén s6 sach ké toan, hang nim ké toan tinh
ty 1€ hao mon va gid tri con lai cua timg loai TSCD theo diing quy dinh hién hanh.

3. Céc b phan, ca nhan dugc giao tai sdn c6 nghia vy bao quan tai san cong
da giao quan ly va st dung hi€u qua.

Vi¢c quan 1y tai san dugc thuc hién ¢ cac khau: mua sam, st dung, sua
chira, diéu chuyén, thanh ly va phai lam dung theo quy dinh nay va cac quy dinh
khac ciia Nha nudc.

Diéu 5. Mua sam, stra chira, bao duwdng tai san, thiét bi

1. Hang nim, cin ctr vao ké hoach, ngudn kinh phi va nhu ciu mua sam tai
san phuc vu cong tac chuyén mon, cac bo phan 1ap dé xuat, du tru kinh phi trinh
Chu tich UBND x4 phé duyét mua sdm, sira chira tai san do don vi sir dung va
chuyén Vian phong UBND x4 thyc hién.

Chu tai khoan quyét dinh gia mua khong bat budc phai tham dinh gia ddi véi
tai san duwoc mua toan bd hodc mot phan tir ngudn ngan sach nha nudce co don gia
hoac té)ng gia tri dudi 10 trigu déng cho mot 1an mua sdm va chiu trach nhiém vé
quyét dinh cta minh.

Doi véi tai san duoc mua toan bo hoic mot phan tir ngudn ngan sach nha
nudce co6 don gia hodc tong gia tri tir 10 triéu déng dén dudi 20 triéu déng cho mot
lan mua sam thi ké toan két hop véi van phong chiu trach nhiém khao sat gia thi
truong, tham muu Chu tai khoan cho y kién trude khi mua sam.

D61 voi tai san duge mua toan by hodc mot phan tir nguon ngan sach nha
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nudce c6 don gia hodc tong gia tri tir 20 tridu déng dén dudi 100 triéu dong cho mot
lan mua sam thi Chu tai khoan chi dao ké toan khdao sat gia thi trudong 1ap to trinh
co quan tham dinh gia sau khi c¢6 két qua tham dinh gia thi ké toan lap cac thu tuc
mua sam trinh Chu tai khoan theo quy dinh ctia Nha nuéc.

2. Thu tuc thanh toan thuc hién theo cac van ban ché do ké toan quy dinh,
chtng tir thanh toan phai dam bao day du tinh phéap 1y: c6 bao gia, hop dong thuc
hién, héa don hop 1y, hop 1¢, bién ban thanh 1y hop dong, ...

3. Trong qué trinh str dung tai sdn, UBND xa phai thuc hién bdo dudng, stra
chita the dang ché d6 do Nha nuéc quy dinh hoic theo khuyén cdo ctia nha san
xuat. Khi tai san bi hong can phai stra chita, thay thé hodc thanh 1y thi cac bd phan,
c4 nhan duogc giao quan 1y, sir dung tai san phai c¢6 trach nhiém béo vé Vin phong
UBND x4 dé c6 ké hoach xir 1y.

4. Kinh phi mua sim, bao dudng, st chita tai san cong tir ngudn ngan sach
nha nudc thyc hién theo quy dinh hién hanh cua phap luat vé ngan sach nha nudc,
theo Thong tu s6 58/2016/TT-BTC ngay 29 thang 3 ndm 2016 ctia Bo Tai chinh vé
viéc huéng dan thuc hién d4u thiu mua sdm tai san nhim duy tri hoat dong thuong
xuyén ctia co quan Nha nudc bang von Nha nudc, cac van ban khac cua Bo Tai
chinh.

5. Chu tich UBND x3 ¢6 quyén quyét dinh mua sidm, stra chira, bao dudng
tai san cong trong thim quyén.

6. Tai san lya chon mua sim, stra chita, bao dudng phai theo ding ché do,
tiéu chuan, dinh mac kinh té - k¥ thuat do co quan Nha nuéc ¢ thAm quyén quy
dinh hoac theo khuyén c4o cua nha san xuat, ding muc dich st dung, do bén cao,
tiét kiém nang luong, c6 kha niang mé rong va nang cap khi can thiét.

7. Van phong UBND c6 trach nhiém chu tri mua sam, stra chira, bao dudng
tai san cua UBND:

a. D61 vai tai san bao tri, bao dudng:

Dén thoi diém bao tri cac bd phan, ca nhan co lién quan thong bao cho Vin
phong UBND x4 thoi diém bao tri tai san dé chii dong sap xép cong viéc theo quy
dinh. Trong qu4 trinh béo tri, bao dudng néu c6 thiét bi hong can thay thé thi Vin
phong va cac by phan, ca nhan c6 lién quan phai ghi 0 ndi dung trong bién ban
kiém tra hién trang.

b. Doi véi tai san sira chita

+ Trong truong hop tai san hong dot Xuat: cac bd phan, c4 nhan c6 tai san
hong dot xuat bao Vian phong UBND xi. Van phong UBND x4 ¢6 trach nhiém bao
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don vi k¥ thuat kiém tra, tong hop trinh 1anh dao UBND xa phé duyét.

+ Truong hop stra chita theo ké hoach: cin ctr vao ké hoach stra chira, Vin
phong UBND xa phdi hop véi cac bd phan, ca nhan c6 lién quan tién hanh céc thi
tuc sua chira theo quy dinh.

c. Van phong UBND x4 cdn cit vao cac tiéu chudn chit luong, gid ca, thoi
gian,.. .dé tham muu cho 1anh dao UBND lya chon nha cung ung dich vu c6 uy tin
va tién hanh ky hop ddng stra chita theo ké hoach. Trong qué trinh sira chita, bao
tri, van phong UBND phdi hop véi cac don vi ¢ lién quan cir nguoi giam sat. Khi
hoan thanh phai to chirc nghiém thu khéi lugng cong viéc hoan thanh, 1ap thanh 1y
va chuyén ho so chuyén bo phan ké toan thanh toan.

d. Két qua sira chita, bao tri phai dugc cap nhat vao ho so tai san dé theo doi
va béo cdo két qua stra chira, bao tri cho lanh dao UBND xa dugc biét.

e. D6i voi tai san da hét thoi gian sir dung, hu hong khong dam bao an toan
trong qua trinh sir dung can thanh 1y thi Van phong UBND lap danh sach trinh 1anh
dao UBND xa phé duyét. Sau khi danh sach dugc phé duyét, van phong UBND lap
Hoi dong thanh 1y tai san theo dung quy dinh.

Pi¢u 6. Sir dung, quan 1y va tinh hao mon tai san c6 dinh

1. Cac bo phan, ca nhan duoc giao quan 1y tai san cha dong 1én ké hoach sir
dung sao cho hi¢u qua, tiét kiém.

2. Khong str dung tai san cia UBND xa vao muc dich ca nhan.

3. Khi mang tai san, thiét bi cia UBND x4 ta khoi co quan khi thuc hién
nhiém vu theo ké hoach phai bdo céo va duogc su d(‘A)ng y cua Lanh dao UBND.
Trong truong hop mang tai san di stra chita, bao tri phai c6 gidy dé nghi dugc linh
dao phé duy¢t va van phong xac nhan.

4. Tai san ¢b dinh st dung cho hoat dong su nghi€p dugc tinh hao mon theo
thong tu s6 162/2014/TT-BTC ngay 06 thang 11 ndm 2014 ciia Bo Tai chinh.

5. Ddi véi tai san cb dinh néu dén han tinh hét hao mon ma van con st dung
duoc thi van tiép tuc str dung.

Vin phong UBND kiém tra, giam sat viéc quan 1y tai san ctia cic bo phan,
t6 chirc kiém ké hang nam va trinh lanh dao UBND quyét dinh diéu chuyén tai san
giita cic bd phan khi can thiét.

Diéu 7. Kiém k&, diéu dong, thu hdi va thanh ly tai sin

1. Van phong UBND kiém tra, gidm sat viéc quan Iy tai san cta cac bo phan,
t6 chtrc kiém ké hang nam va trinh lanh dao UBND quyét dinh diéu chuyén tai san
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giita cic bd phan khi can thiét.

2. Kiém ké tai san 1a viéc can, dong, do, dém sb luong; xac nhan va danh gia
chat luong, gia tri cla tai san, ngudn von hién c6 tai thoi diém kiém ké dé kiém tra,
d6i chiéu vai sd lidu trong s6 ké toan. Viéc kiém ké phai phan anh ding thyc té tai
san, ngudn hinh thanh tai san.

T6 chuc kiém ké tai san hang nim vao ngay 31/12. T kiém ké gém: lanh dao
Van phong, ké toan, thu quy, dai dién bd phan, ca nhan co6 lién quan. Thuc hién kiém
ké theo quy dinh ctia Phap luat.

Sau khi kiém ké tai san, ké toan 1ap bdo cdo tong hop két qua kiém ke.
Truong hop c¢6 chénh 1éch gitra sb lidu thuc té kiém ké véi sé lidu ghi trén so ké
toan, phai xac dinh nguyén nhan va phai phan anh sd chénh léch va két qua xu ly
vao sb ké toan trude khi 1ap béo cdo tai chinh.

3. Viée thu hdi tai san duge thuc hién khi:

- Str dung khong ding muc dich.

- Khong con nhu ciu hodc gidm nhu cau st dung
- Thira so véi tiéu chuan, dinh muc cho phép.

4. Thoi han st dung tai san tdi thiéu bang thoi gian tinh hao mon do Nha
nuéc quy dinh. Tuy nhién cac bo phan, ca nhan phai bao quan tot dé kéo dai thoi
gian sy dung.

5. Khi hét thoi han hao mon va thiét bi hu hong khong str dung duoc nita thi
tién hanh tha tuc thanh 1y. Vin phong UBND x3 va bd phan ké toan chiu trach
nhiém lam thu tuc thanh 1y theo ding quy dinh.

Picu 8. Xir Iy vi pham trong quan 1y, sir dung tai san

Viéc xem xét, xtr 1y trach nhiém vat chat d6i v6i can bg, cong chic, nguoi
lao dong 1am mat mat, hu hong hodc gay ra thiét hai vé tai san cta co quan phai
can cir vao 151, tinh chit ctia hanh vi gy thiét hai, mérc do thiét hai tai san thyc té
gdy ra dé quyét dinh mic va phuong thirc bdi thudng thiét hai, bao dam khach
quan, cong bang va cong khai theo quy dinh hién hanh. Ngoai ra con bi xu 1y ky
luat theo quy dinh cua phép luat.

Tai san bj mat mat, hu héng, thiét hai do 16i cd y cua can bg, cong chuec,
ngudi lao dong thi nguoi gdy mat mat, hu hong, thiét hai tai san phai bdi thuong
toan bo gia tri thiét hai gdy ra. Néu tai san bi mat mat, hu hong, thiét hai do 15i vo
¥ cta can b, cong chirc, ngudi lao dong thi cin clr vao timg truong hop cu thé
Chu tai khoan, nguoi c6 thim quyén quyét dinh muc va phuong thirc bdi thuong.



Truong hop thiét hai vat chat xay ra do nguyén nhan bat kha khang thi nhan vién
lién quan khong phai chiu trach nhiém boi thuong.
PHAN III. TO CHUC THUC HIEN

Can bo, cong chirc, nguoi lao dong tai UBND x3 Quang Phuc phéi nghiém
tuc thuc hién quy dinh nay.

Cac bd phan, ca nhan dugc giao quan ly va st dung tai san c¢6 y thirc bao
quan tot tai san, thudng xuyén kiém tra, bao dudng may moc thiét bi, khong dé hu
hong.

Quan ly, st dung tt tai san dugc xem 1a mot chi tiéu thi dua khi xét cac
danh hiéu lao dong cudi nam.

Trong qué trinh thyc hién Quy ché ndy co gi vudng mic dé nghi cac bo
phan, ca nhan bao cdo dé Chu tich UBND x4 diéu chinh, bd sung cho phu hop.

Noi nhén: TM. UY BAN NHAN DAN
- Thuong vu Pang tuy; 5
- CT, PCT HDND xi; CHU TICH
- CT, PCT UBND x3;
- CBCC,CBBCC x3;
- Luu: VP.
Nguyén Viin Thuéc
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